APG2011-1 Participant’s Information


	[image: image1.jpg]





The 2nd Meeting of the APT Conference Preparatory Group for WRC-2011 (APG2011-2)
22 – 26 June 2009, Hangzhou, P. R. China

PARTICIPANTS’ INFORMATION
The 2nd APT Conference Preparatory Group Meeting for WRC-2011 (APG2011-2) will be held from 22 to 26 June, 2009 in Hangzhou, P. R. China. The meeting is organized by the Asia Pacific Telecommunity and hosted by the Ministry of Industry and Information Technology (MIIT), People’s Republic of China. 

Followings are the information for the participants.

VENUE:
FOUR POINTS BY SHERATON HANGZHOU BINJIANG
Address: 868 Dongxin Avenue, Binjiang District, Hangzhou, Zhejiang 310053, P. R. China
Tel: +86 571 2887 8888
Fax: +86 571 2887 8887
Website: www.starwoodhotels.com/fourpoints/property/overview/index.html?propertyID=3005 
PARTICIPATION: 
All APT Members, Associate Members, Affiliate Members, Eligible Non-Members and International/Regional Organizations can attend the meetings by completing the Attendance Form. Member Administrations and International/Regional Organizations are requested to send the official List of Delegation for the meeting and to nominate a Head of Delegation (HoD) and Alternate HoD. If any APT Affiliate Member is included in the National Delegation, please clearly mention in the List of Delegation.

Participation of Non-Members:   Non-Members can attend the meetings with “Observer” status by paying Registration Fee of US$ 250 per person. Non-Member participants under National Delegation are exempted from paying the Registration Fee upon submission of a letter of nomination signed by the responsible officer of the Administration. Above requirement does not apply to the host country participation. Please contact APT Secretariat for the payment methods of the Registration Fees.
Last date of receipt of your registration by APT Secretariat is Monday, 1st June 2009. Please send your Attendance Form to the APT Secretariat with a copy to the Local Secretariat.
CONFERENCE FACILITIES AND REGISTRATION:
The Registration Counter will be set up in the foyer of the Longhill Ballroom on the 3rd floor of Four Points by Sheraton Hangzhou Binjiang, from 19:00 hours on Sunday, 21st June, 2009. Wireless LAN will be available at the meeting venue to access the meeting documents.
HOTEL ACCOMMODATION:
The meeting venue, Four Points by Sheraton Hangzhou, is recommended for all participants to stay during the meeting. Please make sure you book through APT Secretariat to get special rates and benefits, not directly to the hotel. The rates are (including buffet breakfast and service charge and VAT):

· Superior Rooms: Single (CNY. 750) and Twin (CNY. 800)

· Deluxe Green Rooms: King/Queen (CNY. 900)
· Superior Suites: King/Queen (CNY. 1,400)
Benefits:

· Free High Speed Internet Access
· Welcome Fruit Basket
· Free Daily Newspaper (Chinese or English)
· Two complimentary bottles of water each day
· Complimentary in-room Tea & Coffee maker
· Complimentary in-room Iron/Ironing Board
Check in after 12:00 PM; check out before 2:00 PM.
Due to peak tourist season of Hangzhou during the meeting period, you are kindly requested to send your Attendance Form for finalizing the hotel reservation and other necessary arrangement to the APT Secretariat by Monday, 1 June 2009. APT Secretariat may not be able to guarantee hotel reservation after the closing date. 
MEETING WEBSITE, MEETING DOCUMENTS AND CONTRIBUTION GUIDELINE:
Related information about the meeting and provisional meeting documents will be available at the APT Website at: http://www.apt.int/meetings/2009/APG2011-2/index.htm.  

Contributions from APT members, associate members, affiliate members, regional and international organization are welcome for the meetings. You are requested to use the proper document template for your contribution. Document templates for all meetings are available at the meeting website. Please carefully read the instructions written on the template. Please submit your contribution based on APG WP structure.
Contributions will be posted on APT Website prior to the starting of the meeting. Last date of receipt your contributions by APT Secretariat is Wednesday, 17 June 2009. Any input contribution for APG after this closing date will not be considered. To submit contributions and any information on the documentation, please contact:


Mr. Forhadul Parvez


Project Coordinator, Radiocommunication


Asia Pacific Telecommunity

Phone: +66 2 573 0044 (Ext. 117)


E-mail: parvez@apt.int  
In order to facilitate efficient meeting management and document handling process, APT encourages the use of electronic documents during the meeting. Electronic copies of the meeting documents will be available in softcopy as well as on line. Hardcopy of the documents will be provided only upon request. Members are encouraged to carry their Laptop computers for the meeting. A number of PCs and printers are also available at the meeting venue for use.
ARRIVAL IN HANGZHOU: 
Participants can fly to Hangzhou (Hangzhou Xiaoshan International Airport) directly or via Beijing (Beijing Capital International Airport), Hong Kong (Hong Kong International Airport ) or Guangzhou (Guangzhou Baiyun International Airport).
APT or the host will not provide transportation between airport and hotel. A reception desk will be set up by the host at Hangzhou Xiaoshan International Airport.
VISA AND IMMIGRATION INFORMATION:
As visa requirements to China may vary for the citizens of different countries, you are requested to check the visa requirements with your nearest Chinese Embassy or Consulate. Kindly visit http://www.fmprc.gov.cn/eng/ for more details. For the visa supporting letter please contact:

Mr. Wang Liang
Department of International Cooperation
Ministry of Industry and Information Technology, P.R.China
TEL: +86 10 66073930
FAX：+86 10 66073931
EMAIL: sunstriderwang@hotmail.com
INSURANCE:
Due to the procedural difficulties and budgetary constraints, APT is not able to bear the cost of insurance for the participants, any medical expenses or any other expenses. APT, therefore, requests your administrations/organizations to kindly make necessary arrangements for insurance and medical coverage of your participants before travel.
PRACTICAL INFORMATION:
About Hangzhou: 
Please visit http://en.gotohz.com/web/guest/home for information. 
Weather:  Hangzhou has four distinct seasons with a mild and humid climate. The average temperature in June is 25-30 degree Celsius.  
Time Zone:  GMT + 8 hours.
Banks & Currency: The local currency in China is Yuan (CNY).As of April 2009, 1 U.S. dollar equals to about ￥6.83 CNY. Money change services are convinently available at major banks and hotels. Banks are open from 9.00 a.m. to 5.00 p.m., Monday to Friday. All major credit cards are accepted.
Electricity: The standard electricity supply in China is 220V. Please be sure to prepare the correct adapter. Voltage converters will not be provided at the meeting. 
For your convenience, please be sure you have oblique flat blades (inverted V-shape) with ground or flat blade attachment plug to use in hotel guest room.
In meeting rooms, the host will provide power extensions with outlets fit for the power plug types illustrated below. 
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CONTACT INFORMATION:
	APT Secretariat
Radiocommunication Program

Asia Pacific Telecommunity

12/49 Soi: 5 Chaengwattana Road

Bangkok 10210, Thailand

Tel: + 66 2 573 0044

Fax: +66 2 573 7479  

E-mail: aptapg@apt.int
	Local Secretariat

MR. ZHUORAN LIU
Bureau of Radio Regulation

MIIT, P. R. China

No. 80 Bei Li Shi Road, Xi Cheng District, Beijing 100037, P. R. China 
Tel: +86 10 6800 9034
Fax: +86 10 6800 9050
+86 10 6800 9034 
E-mail: liuzhr@srrc.org.cn 
liuzhr@yahoo.com.cn 
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